國立臺南藝術大學訂定學術合作合約（協議）作業要點

Tainan National University of the Arts Operation Guidelines of Contract (Agreement) on Academic Collaboration
Approved by the 10th Administrative Meeting, School Year 2007, February 20, 2008
Amendment approved by the 7th Administrative Meeting of School Year 2016, March 22, 2017

1. This Operation Guidelines of Contract (Agreement) on Academic Collaboration (hereinafter referred to as “the Guidelines”) have been formulated by Tainan National University of the Arts (hereinafter referred to as “the University”) in order to regulate any contract (agreement) (hereinafter referred to as “the Contract (Agreement)”) on academic collaboration between the University and other educational research institutions.
2. The competent authorities of the University to establish the Contract (Agreement) are as follows: (the college-level unit mentioned below has its own committee)
(1)
The pertinent Department/Institute center deals with College-affiliated Department/Institute written contracts (agreements).

(2)
 The pertinent College or designated center deals with College-level and intra-College written contract (agreements).

(3)
 The Office of International Affairs deals with overseas University-level written agreements, and the Academic Affairs Division deals with domestic University-level written contract (agreements).
3. It shall be handled in accordance with the principles of the Contract (Agreement) signing and notices when establishing the Contract (Agreement); the operation procedure of establishing contract (agreement) is as Appendix 1.
4. Principles of the Contract (Agreement) signing are as follows:
(1)
Collaboration between Department/Institute Center of the University and other Department/Institute Center (or specific research institution): 
All matters and detailed content about the collaboration shall be formulated by the Department/Institute Center with the other party and then signed by the Chair of Department or Director of Institute.
(2)
Collaboration between College and College (or specific research institution):

All matters and detailed content about the collaboration shall be formulated by the College with the other party and then signed by the Dean or President.

(3)
Collaboration between University and University (or independent college and specific research institution):

All matters and detailed content about the collaboration shall be formulated by the Office of International Affairs or competent authority with the other party and then signed by the President. If the other party desires to collaborate with certain department/institute center, the department/institute center shall formulate the rules for implementation.
(4)
The Contract (Agreement) mentioned in (1) and (2) shall be reviewed and approved by its College Affair Meeting or other competent meeting and Administrative Meeting, and the agreement shall be prepared both in Chinese and English version, handed in to the Office of International Affairs for countersignature, and then submitted to the President for approval before signing the contract.
(5) For the Contract (Agreement) mentioned in (3), the renewed or updated one without major change in the content may be handed in to the Administrative Meeting for report, and other than that, the contract shall be reviewed and approved by the Administrative Meeting, and the agreement shall be prepared both in Chinese and English version, handed in the Office of International Affairs for countersignature, and then submitted to the President for approval before signing the contract.

(6)
After the Contract (Agreement) signing, the responsible unit shall execute the content and related issues of the Contract (Agreement) actively.

5. Notices of contract (agreement) signing are as follows:
(1)
Both parties are equal and mutually beneficial.

(2)
Any doubts will be reviewed by the experts of laws or other field.
(3)
When formulating the collaborative contract with educational research institution in Mainland China, it shall not violate the related regulations and not involve any political content; please handle it in accordance with the Guidelines for Reviewing Alliances or Cooperative Behaviors Agreed in Writing between School at all Levels and Schools in Mainland China made by the Ministry of Education.
(4)
The units and persons to sign the contract should be corresponding authorities and positions at each university in principle. Title and name of the country and city can be flexible based on the agreement. 
(5)
The Office of International Affairs provides technical advices and technical evaluation as follows:

A.
Typo: such as school name, signatory’s name and title of the position, format, etc.

B.
Equality: such as College –College, University-University, the rights and beneficiary between both parties, etc. 

(6)
The executive unit shall attach or explain the relevant information about the school/institute to be collaborated as corroborating documents to approve the contract or not.
6. Before submitting the contract (agreement) to the Administrative Meeting to approve or report, the proposal shall be submitted to related units of the University for countersignature and then the President for approval in case of the following issues: 
(1)
Degree granting, credit transfer, dual-degree program and tuition.

(2)
On-campus accommodation, extra-curricular activities and scholarship for students.

(3)
On-campus accommodation arrangement for faculties.

(4)
Faculty employment.

(5)
Protection, transfer and authorization of Intellectual Property Rights.

(6)
The responsible units is in charge of the collection and expenses of the funds to implement the Contract (Agreement); when it requires more funds from the University, the units shall submit the proposal to the Accounting Office for countersignature additionally. 

(7)
All matters not covered in the Guidelines shall be coordinated by the Office of International Affairs.
7. When submitting the proposal based on aforementioned guidelines, the unit shall provide the following documents:
(1)
The Contract (Agreement) draft both in Chinese and English.

(2)
The introduction of the prospective educational institution for the Contract (Agreement), except for the renewed or updated ones.

8. Upon the signing of the Contract (Agreement), the competent authorities shall keep the original contract in file and provide a photocopy to the Office of International Affairs for future reference. The same process shall apply to all modifications, such as termination and amendments. 
9. The Guidelines will take effect after being passed in an administrative meeting and approved by the President; the same applies to any later amendments made.
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