國立臺南藝術大學辦理外國籍專業人士聘僱作業流程表
Tainan National University of the Arts Foreign Professionals Employment Procedure Flowchart


Teaching unit that employ foreign professionals (newly employed)





●When the period of employment ends and it is necessary to apply for extension/ early dismissal, the maximum period of a work permit issued by the competent authority for a foreign teacher to be employed by any level of educational institution is restricted to three years. An educational institution that needs to continue the person’s employment after this period ends shall submit two copies of the application form (Application for University/College to Apply Work Permit for Foreign Teachers), a photocopy of the current work permit documents (first letter of work permit), and a photocopy of the renewed employment contract and apply to the competent authority for a new work permit within 60 days before the date that that the person’s current work permit expires.。


● No need to apply for dismissal for non-renewal case.





The Ministry of Education approves the application of employment.


Issue the Official Document of work permit.








The teaching unit prepares the required documents to apply for employment (see List of Documents Required) and processes the procedure by itself, and the Official Document that the teaching unit submits to the Ministry of Education should be sent to OIA for countersignature as well.








The Office of International Affairs (OIA) coordinates the applications and processes the procedure every semester (about once every spring and fall semester (after Faculty Evaluation Committee held by Personnel Office), and collects applications after making announcement.





Being approved by Department Faculty Evaluation Committee, College Faculty Evaluation Committee, and University Faculty Evaluation Committee.








Extension





Early Dismissal





The teaching unit processes the procedure by itself (for applications out of the time frame of coordination.) 





Period of Employment





●The Ministry of Education of Executive Yuan issues the letter of work permit.


●OIA receives the Official Document and send it to the teaching unit that submitted the application.


●The teaching unit keeps the letter of work permit in file for reference. 








The teaching unit prepares the required documents to apply for employment (see List of Documents Required)





The Ministry of Education returns the application and ask for additional documents.





Submit to the Ministry of Education for application 








